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NOJOKEHHE
0 32UIHTE MePCOHANLHBIX JaHHbIX PAOOTHHKOB
MYHHIHIAALHOTO GI0/UKeTHOTO J0MIKOILHOT0 00pa30BATEILHOIO YIPERICHHS
Tunckoii aerckuii cax Ne2 «Conubimko»

1. OGumne nooKeHHs
1.1. TlonoKeHHe O 3alHTe MEPCOHATBHBIX PAGOTHHKOB MYHMLHMMATLHOIO GIOKETHOrO
JOIIKOIBLHOrO 006pa3oBaTeNbHOro yupekaenna THHCKON AeTCKui cal No2 «ConHblko»
(nanee - TMonowenue, Yupexaexue) paspaboTaHo B cOOTBETCTBHH ¢ KOHCTHTYLHeH
Poccuiickoii ®@enepannu, Tpyaoseim kogekcom Poceniickoii ®enepauun (nanee - TK PD),
I'paxaasckuM konekcom Poccuiickoii @enepauns, OenepanbHbiM 3aKOHOM 0T 27.07.2006
No 149-03 «O6 wundopmammd, HHOOPMALHOHHBIX TEXHONOTHAX H O 3alMTe
undopmainu», DenepanbhbiM 3akoHoM ot 27.07.2006 Ne 152-03 «O mnepcoHanbHbIX
NIaHHBIX», peKoMeHaalunsM (mucsM0 MHUHKOMCBSI3H OT 28.08.2020 NeJIB-C-074-24059),
IIpaBHnaMu BHYTPEHHETO TPY/I0BOTO PACMopAaKa YUPeKACHHA, Veras Vapexnenus.
1.2. Llens paspabotku [lonokeHus - onpeaeieHne nopsaixa 00paboTKH MepcoHaNbHBIX
JAHHBIX PabOTHUKOB YupexieHHs, obecredeHHe 3alIHTLI NPas H cBo6on pabOTHHKOB
Vupeknenns npH obpaboTke HMX TNEPCOHANBHBIX JAHHBIX, @ TAKKE YCTAHOBICHHE
OTBETCTBEHHOCTH JOMKHOCTHBIX JIHML, MMEIOIMX AO0CTYN K MNEpPCOHAIBHBIM IaHHBIM
paboTHHKOB YHpEKIEHHS, 34 HEBBINOTHCHHE TpeOOBaHUA HOPM, PeryTHpYyIOLIHX
00paboTKy M 3alIUTY NEPCOHAIBHBIX NaHHbBIX.
1.3. Topanok BBojAa B AeficTBue W u3MeHeHus [lonokenus:
1.3.1. Hacrosmee [TonoxeHHe BCTynaer B CHiIy C MOMEHTa €ro YTBEPKICHHA
pyKoBOZMTeeM VYupekIeHHs H jelicTByeT OeccpodHO, A0 3aMEHBI €ro HOBAIM
[Tonoxenuem.
1.3.2. Bee namenenus B [TonoxeHne BHOCATCS MPHKA30M 3aBE/IYIOIIET0 YUPEKACHHA.
1.3.3. Bce paborHuks VYupekIeHHA IOMKHBI ObiTh O3HAKOMICHHI ¢ HACTOALIMM
TMonoxkenunem [TO/] noanucs.
1.4. PexuM KOH(MACHUMATHHOCTH TEPCOHANBHBIX NAHHBIX CHHMEETCH B Cayqasx HX
063 THYMBAHKS U MO0 HCTEUSHHH 75-ETHErO CPOKa MX XpaHeHHS HIH MPOAJICBAETCA HA
OCHOBaHMH 3aKTIOYEHHS IKCMEPTHOH KOMMCCHH YUPeX/IEHHA, eC/ii HHOE HE ONpENeieH
3aKOHOM.

2. OcHOBHBIE NOHSATHS H COCTAB NEPCOHATBHBIX 1aHHLIX pa0OTHHKOB
2.1. Jna neseii Hactosiiero [Tonokenus HCMONB3YIOTCH CEIYIONIHE OCHOBHbIC MOHATHA:
- mepcoHaibHble AaHHbie padoTHEka - mobas uHpOpMALHS, OTHOCALIAACH K
OnpeneNeHHOMY WIH ONpejiefeMoMy Ha OCHOBAaHWH TaKOi uHGopMauu paboTHHKY, B
TOM 4HCie ero (aMuiIus, UMsl, OTHECTBO, roJl, MeCAll, JaTa H MECTO POKACHHH, aIpeC,
ceMeitHOe, COLATBHOE, HMYIIECTBEHHOE NOJOKeHNe, 00pa3oBatue, MPOheccHs, I0X0ab!,
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- apyrasg uHpopmauus, HeoOxoaumas padoOTOAATEN0 B CBSI3U C  TPYJIOBBIMU
OTHOIICHUSMY;

- 00padoTKa MepPCOHAJBHBIX JAHHBIX - COOp, CUCTEMATHU3allMsI, HAKOIIJICHHE, XpaHEHHE,
yTouHeHue (0OHOBJIEHHE, U3MEHEHUE), UCIOJIb30BAHNE, PACIIPOCTPAHEHHE (B TOM YHUCIIE
nepenava), oOe3TUYMBAHME, OJIOKUPOBAHME, YHUUYTOXKEHHE TEPCOHANBHBIX JTAHHBIX
pabOTHUKOB YTpaBiieHUs1 00pa30BaHMs;

- KOH(MICHIHAJIBHOCTh NEPCOHAJBHBIX JAHHBIX - 0053aTeIbHOE AJI1 COOIIOACHUSA
Ha3HAYEHHOI'O0 OTBETCTBEHHOTO JIMIA, MOJIYUYMBILErO JOCTYIl K NEPCOHAIBHBIM JTaHHBIM
pabOTHUKOB, TpeOOBaHUE HE JOMYCKaTh UX pacnpocTpaHeHHe Oe3 corjacus pabOTHHKa
WIM MHOTO 3aKOHHOro OocHOBaHUs. OOecnedyeHne KOH(UIEHIUAIBHOCTH NEPCOHAIBHBIX
JaHHBIX HE TpeOyeTcsl B cllyyae 00€3IMUMBaHUS EPCOHATBHBIX TAHHBIX U B OTHOUIEHUU
OOLIETOCTYITHBIX IEPCOHAIBHBIX JaHHbIX;

- pacnpocTpaHeHHe NMEePCOHAJBHBIX JAHHBIX - ICHCTBHS, HAlIPaBJICHHbIE HA NEpenavy
NEPCOHANBHBIX JaHHBIX pPa0OTHUKOB OMNpeAeNieHHOMY Kpyry Jull (mepemada
NEPCOHABHBIX JIAHHBIX) WM HA O3HAKOMIICHHE C IE€PCOHAIBHBIMU JAHHBIMHU
HEOTPAaHWYEHHOT0 KpyTra JIMI, B TOM YHCIE OOHApOAOBAHHE MMEPCOHATBHBIX JaHHBIX
pabOTHHUKOB B CpEACTBAX MAacCOBOM HH(pOpPMAIMH, pa3MelleHHe B HH(GOPMALMOHHO-
TEJIEKOMMYHUKAIIMOHHBIX CETAX WM NPEJOCTaBICHUE TOCTYyNa K IEPCOHATBHBIM JaHHBIM
PabOTHUKOB KaKUM-JTHOO MHBIM CIIOCOOOM;

- MCHOJIb30BaHHeE NMEPCOHAJBHBIX JAHHBIX - JIEHCTBUS (ONEpaliu) ¢ NepCOHATbHBIMU
JaHHBIMHU, COBEPIIAEMbIE JIOJDKHOCTHBIM JIMIIOM YIIpaBiieHHs oOpa3oBaHUS B ILEAX
INPUHATUS PELICHUN WM COBEPIUEHUS HMHBIX JEHCTBHM, MOPOKAAIOLIMX IOPUIUUYECKUE
NOCJIEAICTBUSI B OTHOLLIEHUHN PaOOTHUKOB JIHMO0 MHBIM 00pa30oM 3aTparMBaroluX UX MpaBa
¥ cBOOO/IbI MJIM TpaBa U CBOOOBI IPYTUX JIMII;

- 0JI0KHpOBaHHE TMEPCOHAJBHBIX [JAaHHBIX - BpPEMEHHOE MpeKpalieHue coopa,
CUCTEMAaTU3allui, HAKOIUIEHUS, HCIOJb30BaHUsA, PACHPOCTPAHEHUS MEPCOHATIbHBIX
JAHHBIX PaOOTHUKOB, K TOM YHCIIE UX MEepeaayH;

- YHMYTOKEHHE TMEePCOHAJIbHBIX /JAAHHBIX - JICWCTBUS, B pe3yJbTaTe€ KOTOPBIX
HEBO3MOKHO BOCCTAHOBUTH COJEPKAHUE MEPCOHAIBHBIX AAHHBIX B MH(POPMALMOHHOMN
CUCTEME MEPCOHANIbHBIX JAHHBIX PA0OTHUKOB UJIM B PE3YyJbTAaTE KOTOPHIX YHHUUTOXKAKOTCS
MaTepHalbHble HOCUTENIN MEPCOHAIBHBIX IaHHBIX PA0OOTHHUKOB,;

- 00e3IMYMBAHUE TEPCOHAJBHBIX [TAHHBIX - JICHCTBUSA, B pE3yJabTaTe KOTOPBIX
HEBO3MOXKHO OTPECIIUTh TMPUHAIICKHOCTh IEPCOHATIBHBIX JaHHBIX KOHKPETHOMY
pabOTHUKY;

- 00IIeOCTYNHBbIe TEePCOHAJbHBIE [aHHbIe - TIEPCOHAJBHBIC JIaHHBIC, JOCTYII

HEOTPAaHUYEHHOTO Kpyra JIML K KOTOPBIM MPEJOCTaBIeH C corjiacus pabOTHHKA WM Ha
KOTOpBIE B COOTBETCTBUU C (efiepalbHBIMU 3aKOHAMU HE PACIpOCTpaHseTcs TpeOoBaHHe
coOJr0/IeHNst KOHPUACHITNATBHOCTH;

- uHpopManus - cBeAeHUs (COOOIEHHUsA, AaHHbIE) HE3aBUCHUMO OT (OpMBI UX
NIPEICTABICHNUS;

- IOKYMEHTHPOBaHHAsi HH(OpMaIus - 3aQUKCUPOBaHHAS HA MaTepUaIbHOM HOCUTEINE
nyTéM JOKYMEHTHPOBAaHUA WH(OpMAIMS ¢ PEKBU3UTAMH, MO3BOJSIFOIIMMH ONPEISITUTh
TaKyto HH(GOPMAIIUIO WK €€ MaTepUaIbHbI HOCUTEb.

1.1. B cocTaB nmepcoOHAIBHBIX JAHHBIX PAOOTHUKOB YUpPEKIACHHS BXOAUT MHPOPMAIUSI O
NacHOPTHBIX JTAHHBIX, 00pa30BaHUHU, OTHOLIEHUH K BOWHCKOM OOS3aHHOCTH, CEMEIHOM
MOJIO’KEHUH, MECTE )KUTEIHCTBA, COCTOSTHUM 3/10POBbS, @ TAK)KE O MPEIBIIYIINX MECTaX UX
paboTHI.

1.2. KommuieKkC JIOKyMEHTOB, COIPOBOXAAIOIMUNA Mporecc Oo(OpMIEHUS TPYAOBBIX
OTHOIICHUN pabOTHUKA B YUPEKICHUH MIPH MPUEME, IEPEBOJIC, YBOIbHEHUH;

2.3.1. Undopmarusi, mpencraBisiemMass paOOTHHUKOM TpH TOCTYIUIEHMHM Ha paboTy B



VYuypexnaenue, I10JKHA UMETh NOKyMEHTaldbHYI (opmy. [Ipu 3aximroueHun TpyaoBOro
Jorosopa B cootBercTBuU co cT. 65, TK PO, nuio, nocrynatomniee Ha paboTy, NPeabsABIAET
paboToaTento: NacnopT WK HHOW JOKYMEHT, YAOCTOBEPAIOIINN JIUYHOCTD;

-TPYOBYIO KHUXKKY, 3a UCKIIFOUEHHUEM CIIy4aeB, KOI/la TPYAOBOM TOTOBOP 3aKIIFOYAETCS
BIIEPBBIE WMJU PAOOTHHUK TOCTYMaeT Ha pabOTy Ha YCIOBHSIX COBMECTUTENIbCTBA WIIH
TpyAOBasi KHIDKKA y paOOTHHKA OTCYTCTBYET B CBSI3H C €€ yTpaTOl WIM L0 APYTUM
IPUYUHAM; CTPAXOBOE CBHJIETEIBCTBO TOCYIAPCTBEHHOIO MEHCUOHHOTO CTPAXOBAHUS;
JIOKYMEHTBHI BOMHCKOTO Y4eTa - JJisi BOCHHOOOS3aHHBIX U JIMII, TOJUICKAIINX BOMHCKOMY
yueTy; TOKyMEHT 00 00pa30BaHMUU, O KBaJU(UKALUU WIK HAJUYNUN CHIEIUAIbHBIX 3HAHUN
- IIpU MOCTYIUIEHUHM Ha paboTy, TPEOYIOLIYIO CIEUUAIbHBIX 3HAHUM WM CIIEHUANIbHON
HOJITOTOBKY;

-cBUIeTeNbCTBO O npucBoeHnn MHH (npu ero Hanmmuuu y paboTHUKA).

23.2Ilpu odopmiieHun paboTHMKAa B YUpeKIEHHUE Ha HEro  3aIloJIHAETCS
yauuiupoanHas gopma T-2 «JInyHas kapTouka paOOTHUKa», B KOTOPOU OTpa)KaroTCsl
CleyIolIue aHKEeTHIE U Onorpaduyeckue JaHHble pabOTHUKA!

-o6mue ceeaenus (O.MN.0. paboTHuka, naTa poxKaeHHs, MECTO POKACHUS, TPAXKIAHCTBO,
oOpazoBanue, npodeccus, cTax padOTHI, COCTOSIHHE B Opake, MacrnoOpTHHIC JaHHBIC);
CBEJICHUSI O BOMHCKOM YYETE;

-lIaHHBIE O TIpUEME Ha padoTy.

B panpHelmeM B JIMYHYIO KApTOYKY BHOCSTCSA: CBEICHUA O MEPEBOJAX HA APYILYIO

paboTy; -cBeJieHUs 00 aTTeCTalllH;

-CBEJICHUS O MOBBIILIEHUH KBaTU(PUKALUY;

-CBEJICHUs O MpOo(ecCnoHabHOM MepenoaroTOBKE;
-CBEJICHUs 0 Harpajax (MOOIIPEHUX ), MOYETHBIX 3BaHUSIX;
-CBEICHUS 00 OTITyCKaXx;

-CBEJICHUS O COLMAJIbHBIX T'APAHTHUSAX;

-CBEJICHHUS O MECTE )KUTEJIbCTBA U KOHTAKTHBIX Tesie(hoHax.

24. B VYupexIeHuu CO3JAI0TCS M XpaHATCSA CIEAYIOIIHME TPYIIbl JOKYMEHTOB,
coJiepKaliye JaHHbIE O paOOTHUKAaX B €IMHUYHOM WJIM CBOAHOM BHJIE:

2.4.1.JIoKyMEHTBI, COJEpKallle IEepPCOHAIbHbIE JaHHblE PAOOTHUKOB (KOMILIEKCHI
JIOKYMEHTOB, COIPOBOXKJAIOIIME Tpolecc O(OPMIICHHUS TPYAOBBIX OTHOIICHHUHA MpHU
npuemMe Ha padoTy, MEpEeBoJie, YBOJbHEHUH; KOMIUIEKC MaTEPHAJIOB MO aHKETUPOBAHMUIO,
TECTUPOBAHUIO; MPOBEACHUIO COOECEIOBaHNI C KaHIUJATOM Ha JTOJKHOCTH;

NOJJIMHHUKY U KOIIMU PHUKA30B IO JIMYHOMY COCTaBY JIMYHBIE JI€71a U TPYIOBbIE KHUKKU
pabOTHUKOB; JeNia, COAEp’KallMe OCHOBAHMUS K NPHKA3y IO JIMYHOMY COCTaBy; Jelna,
coJieprKalliie MaTepralibl aTTeCTalli pabOTHUKOB; CITy>KEOHBIX pacciel0BaHuil;
CIIPaBOYHO-UH(MOPMAIIMOHHBIN OaHK JaHHBIX IO MEPCOHATY (KapTOTEKH, KypHAJIbI);

NOJJIMHHUKM W KONWM OTYETHBIX, AHAJUTUYECKUX M CHOPABOYHBIX MaTEpPHAIIOB,
NEPENABAEMBIX  PYKOBOJACTBY  YUPEXKICHHH,  PYKOBOOUTENSM  CTPYKTYPHBIX
NO/Ipa3/IeJICHUI; KOIMY OTYETOB, HAIIPABJISIEMbIX B TOCYJaPCTBEHHBIE OpraHbl CTATHCTHKH,
HAJIOTOBBIE MHCTICKIIUH, YUPEAUTEIIO U B IPYTUE YUPEKICHUS ).

2.4.2. J]lokyMeHTalMss 1O OpraHu3aluMu  paboThl  CTPYKTYPHBIX  MOJApa3JeleHUM
(MOJOKEHUSI O CTPYKTYPHBIX MOJAPA3/IEIICHUSX, JOKHOCTHBIE MHCTPYKIIMM PaOOTHHUKOB,
NPUKa3bl, PACTIOPSHKEHUS MO YUPEKIEHUIO); AOKYMEHTbl MO IUIAHUPOBAHMIO, YYETY,
aHaJIM3y U OTYETHOCTH B YACTH PabOTHI C IEPCOHATIOM Y UPEKICHHUS.

2. Coop, 00padoTKa U 3a1IMTA NEPCOHAIbHBIX JAHHBIX PA0OTHUKOB
2.1. IlopsiaoK MOJIy4eHHMs MEePCOHAIBHBIX JAHHBIX:
3.1.1.PaboTHHUK YUpeXJI€HUs JIMYHO MPENOCTABISET BCE NMEPCOHANBHBIE JaHHbIE. Eciu
NEpPCOHANbHbBIE JTaHHbIe PAOOTHHUKA MPEAOCTABISIIOTCS TPEThEH CTOPOHON, TO PabOTHUK
JOJIKEH OBITh YBEJOMIIEH 00 ATOM 3apaHee U OT HETO AOJIKHO ObITh MOTYyYEHO MTUChMEHHOE



cornacue. JloJpKHOCTHOE JIUIIO paboToIaTENs JOJIKHO COOOUTUTh PAOOTHUKY Y UpEKICHUS
0 LIETISIX, MPEANoIaraeMbIX HCTOYHUKAX U CTIOCO0AX MOJyUYeHHUsI IEPCOHAIBHBIX TAHHBIX, &
TaK)K€ O XapaKTepe MOJJISKAIUX MOTYyYEHUIO TTEPCOHATBHBIX JAHHBIX U TOCIEICTBUIX
OTKa3a paOOTHHKA JaTh MUCHbMEHHOE COTJIACHE HA WX TIOJyYCHHE.

3.1.2.PabGoTonaTens HE UMEET TpaBa MoIydaTh U 00padaThIBaTh MEPCOHATBHBIC JaHHBIC
paboTHHKa YUpPEKIESHUS O €r0 pacOBOM, HAITMOHATHHOW TPUHAIIICKHOCTH, TTOTUTUICCKUAX
B3TJISA1aX, PETTUTHO3HBIX WIH GUIT0COPCKUX YOCKICHUSIX, COCTOSTHUH 3I0POBBS, HHTUMHOMN
KU3HH.

B cnydasx, HEmocpeacTBEHHO CBSI3aHHBIX C BOMPOCAMH TPYAOBBIX OTHOUICHWH, B
cootBercTBUU co cT. 24 Koncturynuu Poccuiickoit @enepannu paboTogaTesb BIpaBe
noyiydatb M 0OpabaThiBaTh JaHHBIE O YACTHOM KU3HM pa0OTHHKA TOJIBKO C €ro
MUCbMEHHOT'O COTJIACHSL.

O0paboTKa yKa3aHHBIX MMEPCOHAIBHBIX JAaHHBIX PAa0OTHUKOB pabOTOIaTEIEM BO3MOXKHA

TOJILKO C MX coryiacus Ju00 0e3 UX COrJiacus B CIEAYIOIMIUX CITydasx:

-TIEPCOHATBHBIC JJAHHBIC SIBISIIOTCS OOIIEIOCTYITHBIMHU;

-IIEPCOHAJIbHBIC TAHHBIE OTHOCSITCSI K COCTOSTHUIO 3/I0POBbs paOOTHUKA, U UX 00paboTKa

HE0OXO0MMa TSI 3aIUTHI €T0 )KU3HU, 3J0POBBS WJIA MHBIX )KU3HEHHO BAKHBIX HHTEPECOB

JIPYTHUX JIUII, ¥ TIOJy4eHNe COoTacus pabOTHUKA HEBO3MOKHO;

-0 TpeOOBAaHUIO  TMOJHOMOYHBIX  TOCYJAApCTBEHHBIX OpPraHOB B  CIydasX,

MPETYCMOTPEHHBIX (peepaTbHBIM 3aKOHOM.

3.1.3. PaGorogatenb BrpaBe 00padaThiBaTh NEPCOHAIBHBIC TaHHBIC PAOOTHUKOB TOJIBKO

C X MUCHbMEHHOTO COTJIACHS.

3.1.4. TluckMeHHOE corjlacue pabOTHHKA HAa 00pabOTKY CBOMX MEPCOHATBHBIX JAHHBIX

JOJDKHO BKJTIOUYATH B CEOS:

-pamuinio, UMsi, 0TYECTBO, aJIPEC CYOBEKTa MEPCOHANBHBIX JAHHBIX, HOMEP OCHOBHOTO

JIOKyMEHTA, YIOCTOBEPSIOIIETO €r0 JUYHOCTh, CBEJICHUS O JaTe BBIIAYNyKa3aHHOTO

JIOKyMEHTA M BBIJIABIIIEM €TI0 OPTaHe;

-HauMeHoBaHue ((pamMuInio, UMs1, OTYECTBO) U aJpPeC ONepaTopa, MOJIy4arolero Corjiacue

cyOBeKTa MepCOHATBHBIX JAHHBIX;

-11eJ1b 00pa0OTKHU NEPCOHATBHBIX JaHHBIX;

-TIepeyYeHb NIEPCOHATBHBIX JaHHBIX, HA 00pPa0OTKY KOTOPBIX JACTCS COTJIache CyOheKTa

MEPCOHANIBHBIX JAHHBIX;

-TiepeyeHb JIEUCTBHUI C MEPCOHAIBHBIMU JIaHHBIMH, Ha COBEPIIEHHUE KOTOPBIX J1aeTCs

corjmacue, o0OIlee OMHCAaHUE HCIOJIb3YEMBIX OIEPaTOpPOM CHOCOOOB 00pabOTKH

MEPCOHANIBHBIX JAHHBIX;

-CpOK, B TE€YEHUE KOTOPOTO JICUCTBYET COTJIache, a TAaKkKe TOPSIO0K €ro OT3bIBa.

dopMa 3asBIEHHS O comlacui pabOTHMKA Ha O0OpabOTKy MEePCOHAIBHBIX JaHHBIX

npuBeneHo B [Ipunoxennn k HactosimeMy [lomoxenuto.

3.1.5. Cornacue paboTHHKA HE TpEeOyeTCs B CICAYIONMIUX CIydasiX:

-00paboTKa MEPCOHATBHBIX JAaHHBIX OCYIICCTBISICTCS HA OCHOBAaHUH TPyI0BOTO KOJCKCa

Poccuiickoit @eaeparnyu wim HHOTO (eIepaibHOTO 3aKOHA, YCTAaHABIMBAIOIIETO €€ 1EIb,

YCIIOBHS TIOJIYYCHHS TTEPCOHAIBHBIX JAHHBIX U KPYT CYOBEKTOB, IEPCOHAIILHBIC JaHHBIC

KOTOPBIX TOJIekKaT 00pabOTKe, a TAKKE OMPEICISIONIEro MOTHOMOYMS paboToAaTeNs;

-00paboTKa MEePCOHANBHBIX JAHHBIX OCYIICCTBISICTCS B IICNISIX HCIIOJHEHHUS TPYIOBOTO

JIOTOBODA;

-00paboTKa MEePCOHATBHBIX JTAHHBIX OCYIIECTBISACTCS IJISi CTATUCTHYECKUX WM WHBIX

HAyYHBIX IIeJIeH TTPH YCIOBUH 00s3aTEIHHOTO 00€3TMYNBAHUS TTEPCOHAIBHBIX JIAHHBIX;

-00paboTKa MEePCOHANBHBIX JaHHBIX HEOOXOIWMa JJISl 3alllUTHI JKU3HU, 30POBbS HIIN

WHBIX JKU3HCHHO BaXXHBIX HWHTEPECOB pPAOOTHHKA, €CIU TIONYyYCHHE €ro COTJIacus

HEBO3MOYHO.



2.2. Tlopsinok 00padOTKH, Mepeayu U XpaHeHUs MEePCOHAIbHBIX TAHHBIX.

3.2. PaboTHUK YupexIeHus IPeaoCTaBIseT JOCTOBEPHBIE CBEJIEHUS O cede.
VYupexeHue mpoBepseT JOCTOBEPHOCTh CBEAEHUM, CBEPSIS JaHHbIEC, MPEAOCTABICHHBIE
pabOTHUKOM, C UMECIOIIUMHUCS Y PaOOTHUKA TOKYMEHTAMHU.

2.2.2. llpu oOpaboTke mepCOHATBHBIX JAHHBIX pAOOTHUKA JOJKHBI COOJIIOIATHCS
crienyromye oomue TpeOOBaHMS:

2.2.2.1. O6paboTKa MEepCOHANBHBIX JAHHBIX MOXKET OCYIIECTBISTHCS HUCKIIOUUTEIHHO B
IeIsIX OOecCTieUeHHs] COOMIOACHUSI 3aKOHOB M WHBIX HOPMATHBHBIX IPABOBBIX AKTOB,
obecrnieyeHus TUYHON 6€301aCHOCTH PAOOTHUKOB, KOHTPOJISI KOJIMYECTBAa M KaueCcTBa
BBITIOJTHSIEMOM pa0bOThl M 00ECIIEYEHUsI COXPAaHHOCTH UMYIIECTBA;

2.2.2.2. Ilpu ompenenenuu oObeMa M CojepKaHHS 00padaThHIBAEMBIX IEPCOHAIBHBIX
JAHHBIX paboTojarenb JIODKEH pPYyKOBOjAcCTBoBaThesa Kouctutynuen Poccuiickoit
Oenepauuu, TpynoBsiM KOJIEKCOM Poccuiickon denepanuu u UHBIM
3aKOHOJIaTEILCTBOM.

2.2.2.3. 1lpu NpuHATHAN PELICHMI, 3aTPArMBAOIINX HHTEPECHl pA0OOTHHKA, padOTOATENb
HE MMeEET IpaBa OCHOBBIBATHCS HA MEPCOHATBHBIX JAHHBIX PAOOTHUKA, MOJYYEHHBIX
UCKJIIOYUTEIBHO B PE3yJIbTaTe UX aBTOMATHU3UPOBAHHOW 0OPaOOTKH WM 3JIEKTPOHHOTO
MOJTy4YECHUS.

2.2.2.4. 3amuTa nmepcoHaIbHbIX JAaHHBIX paOOTHHUKA OT HEMPABOMEPHOT'O UCIIOIb30BaAHMS
WIM yTpaThl oOecreunBaeTcs paboTojaTeaeM 3a CYET €ro CpeacTB B TMOPSJIKE,
YCTaHOBJIEHHOM TpynoBeIM KojekcoM Poccuiickont @enepauu WA UHBIMHA
benepaabHBIMU 3aKOHAMH.

2.2.2.5. PaOOTHUKH U UX MPEICTABUTEIN JIOHKHBI OBITh O3HAKOMJICHBI TOJI POCIHCH C
JTOKYMEHTaMHU YUPEKJICHHsI, YCTAaHABIMBAIOIMIMMHU TIOPSIOK 00pabOTKH MEPCOHAIBHBIX
JAHHBIX paOOTHUKOB, UX MpaBax M 00SA3aHHOCTSX.

2.2.2.6. Bo Bcex ciydasix OTKa3 pa0OTHHKA OT CBOMX IPAaB HAa COXPAHEHUE W 3aIIUTY
TaliHbI HEICUCTBUTEIICH.

3. Ilepenaya u XxpaHeHHe MEPCOHAJIBHBIX JAHHBIX PA0OTHUKOB
3.1. Ilpyn mepegaye NEePCOHAIBHBIX [JAHHBIX Pa0OTHHKA padoToAaTeNb J0JIKEH
co0II0IAaTH CeAyIIHe TPeOOBAHUSA:
4.1.1. He cooOmare TMepcoHaNIbHBIC JaHHbIE pAa0OTHHKA TpeThel cTopoHe 0e3
MUCBMEHHOTO corjiacusi pabOTHUKA, 32 UCKIIFOUEHHEM CITydaeB, KOrja 3TO HE00X0IMMO B
HEeIsIX TPEeaynpekIeHUs] yrpo3bl KU3HU M 3JI0POBBI0 Pa0OTHHKA, a TaKXKe B JAPYTHX
ciy4dasix, IpeaycMOTpeHHbIX TpyaoBeiM kojiekcoM Poccuiickort @enepaniu U MHBIMU
dbenepanbHBIMU 3aKOHAMU;
4.1.2. He cooOmath nepcoHaibHbIe JaHHbIE pa0OTHHKA B KOMMEPUECKHUX IIEJISIX 0€3 ero
MAUCbMEHHOTO COTJIACHS;
4.1.3. [IpenynpeauTs JKil, TOJYYUBIIUX MEPCOHANIbHBIC JaHHBIE PAOOTHUKA, O TOM, YTO
ATHU JIAaHHBIE MOTYT OBITh UCIIOJIB30BAHBI JUIIIb B IEJSAX, AJISI KOTOPBIX OHU COOOIICHBI, U
TpeOOBaTh OT ATUX JHI[ MOATBEPXKICHUS TOTO, UYTO 3TO MpaBUiIo cobiroaeHo. Jluna,
MOJIYYHMBIIIE TEPCOHANbHBIC JaHHbIE pabOTHWMKA, O005M3aHBl COOJIONATh PEKUM
cekpetHocTH (KoH(puneHnuansHoctn). JlanHoe IlomoxeHue He pacmpocTpaHseTcs Ha
OOMEH TMepCOHATBHBIMH JIaHHBIMH PAOOTHUKOB B  TOPSJKE, YCTAaHOBJICHHOM
dbenepaabHBIMU 3aKOHAMH.
4.1.4. OcyimecTBIATh TepeAady TMEepCOHATbHBIX JaHHBIX PAaOOTHUKOB B TMpeaeax
YupexieHus: B COOTBETCTBUM C HACTOAIMM [lomoxkeHnem.
4.1.5. Pa3zpemaTh AOCTYI K MEPCOHAIBHBIM JaHHBIM PAOOTHUKOB TOJBKO CHELUATIBHO
YIIOJTHOMOYEHHBIM JIULIAM, UMEIOLIHUM IIPABO M0JIy4aTh TOJIBKO T€ IEPCOHAJIBHBIE TAHHBIE
paboTHHKA, KOTOPbIE HEOOXOUMBI JIJIsl BBITIOJHEHUS KOHKPETHON (DYHKIIMH.
4.1.6. He 3ampammBaTh UWHGOPMAIMIO O COCTOSHUM 3/10pOBbsi paOOTHHKA, 3a



UCKIIIOUEHUEM TeX CBEICHMI, KOTOphIE OTHOCSTCA K BOMPOCY O BO3MOXKHOCTH
BBITIOJIHEHUS PAOOTHUKOM TPYAOBOM (DYHKIIMH.

4.7. IlepenaBaTh mepcOHANIbHbIE JaHHbIE PAOOTHUKA MPEACTABUTENSIM PaOOTHHUKOB B
MOPSJIKE, YCTAaHOBICHHOM TpynoBeiM koaekcoMm Poccuiickoin Denepanvn M UHBIMH
denepanbHBIMU 3aKOHAMH, M OrPaHUYMBATh 3Ty HMHPOPMAIUIO TOJBKO TEMH
NEPCOHAILHBIMU JAHHBIMU PaOOTHHKA, KOTOpPblE HEOOXOAWMBI [JIsl BBIIOJHEHHUS
yKa3aHHBIMH MPEJCTABUTEIIMHU U (YHKIIUH.

3.2. XpaHeHHe U UCNOJIb30BAHHE MEPCOHAJBLHBIX JTAHHBIX PA0OTHUKOB.

4.2.1. TlepconanpHble AaHHbIE PAOOTHMKOB 00PaOATBHIBAIOTCS M XPAHATCS B KaOWHETE
pykoBoauTens YupexaeHus, [lepconanbHble TaHHbIE PYKOBOIUTENSI 00pabaThIBAlOTCS U
XpaHiaTcsl B OTJAENe  KaapoB  yIOpaBieHHs  0Opa3oBaHUS  aJMHUHHCTpALUU
HuxHenHramckoro pamosa.

3.2.2. TlepcoHanbHble JaHHbIE PAOOTHUKOB MOTYT OBITb TOJYY€HBI, MPOXOJUTH
JanbHEIyo o0paboTKy U MepelaBaThCs HAa XpaHEHHE KaK Ha OyMa)kKHbIX HOCUTEIISX, TaK
Y B 2JICKTPOHHOM BHJI€ JIOKAJIBHOM KOMIBIOTEPHOW CETHU U KOMIIBIOTEPHOM MPOrpamMMe
«1C: 3apmiara u Kagpsb».

3.3. Ilpy monyyeHWH NEPCOHAIBHBIX AAHHBIX HE OT pPabOTHHKA (32 HUCKIIOYEHUEM
CIIy4aeB, €CJIM I[EepCOHAIbHbIE JaHHbIE OBUIM NPENOCTaBIEHBI padOTOAATENI0 Ha
OCHOBaHMM (pelepalbHOTO 3aKOHAa WM €CIU [EePCOHANbHBIE JIaHHbBIE SIBISIIOTCSA
001IeJ0OCTYTHBIMU) paboTOAATENb 10 Hadajga 00pabOTKH TaKMX MEPCOHATbHBIX TaHHBIX
00s13aH MPEI0CTaBUTh pAOOTHUKY CJICIYIONIYIO HH(DOPMAIIHIO:

-HanMeHoBaHue (pamMuius, UMsi, OTIYECTBO) U aJpec ONepaTopa Wir ero npeacTaBuTeNs;
-11€71b 00pa0OTKH MEPCOHATIBHBIX TaHHBIX U €€ IPaBOBOE OCHOBAHUE;

-IPEANOIaraéMble M0JIb30BATEIN IEPCOHATBHBIX TAHHBIX;

-ycTaHoBJIeHHbIE DeepanbHbIM 3aKOHOM OT 27.07.2006 Ne 149-03 «O06 unbopmarium,
UH()OPMAIIMOHHBIX TEXHOJIOTHSIX W O 3amure uHpopMalum» ImpaBa CcyObeKTa
NEPCOHANIbHBIX JAHHBIX.

4. JIoCcTyll K NepPCOHAJBbHBIM JaHHBIM PA0OTHHUKOB
4.1. TIpaBo xocTyna K MNepcOHAJbHBIM JAHHBIM PA0OTHHKOB UMEIOT:
- PYKOBOAMTEIb YUPEKICHUS,
- COTPYIHUKH OyXTalaTepuu;
4.2. PaGoTHMK YnpaBjieHusi 00pa3oBaHUs UMeeT NPaBo:
5.2.1. IlonyyaTe NIOCTYym K CBOMM TNEPCOHAJIBHBIM JaHHBIM W 3HAKOMHTHCS C HUMH,
BKJIIOYAsl MPaBO Ha OE3BO3ME3IHOE IMOJY4YEHHE KON Jt000# 3amucu, cojiepIKaiieit
NEPCOHAJIbHBIE JIaHHbIE PA0OTHHUKA.
5.2.2. TpeboBathb OT paboTojaTesnss YTOYHEHHUS, HCKIIOUECHUS] WM HUCIPABJICHUS
HETIOJIHBIX, HEBEPHBIX, YCTApPEBIINX, HEIOCTOBEPHBIX, HE3aKOHHO TOJIYYCHHBIX WM HE
SIBJISTFOIITMX CSI HEOOXOIUMBIMH JIJIsT pab0TOMaTEeNIsI IEPCOHABHBIX JTaHHBIX.
5.2.3. Tlomy4ats oT paboToaaTes:
-CBEJICHUS O JIMIaX, KOTOPhIE MMEIOT JOCTYI K MEePCOHAIBHBIM JaHHBIM WU KOTOPBHIM
MOJKET OBITh MPEJOCTaBICH TaKOW JTOCTYII;
-epeyeHb 00padaThIBAEMBIX TIEPCOHATBHBIX JTAHHBIX U UCTOYHHUK MX TOJYYEHHUS; -CPOKH
00paboTKHN MEePCOHATBHBIX JAHHBIX, B TOM YUCJIE CPOKU UX XPaHEHUS;
-CBEICHUS O TOM, KaKUE IOPUTNIECKUE TIOCTEACTBUS JIJIsl CYObEKTa MEPCOHABHBIX JAaHHBIX
MOJKET MOBJIeYh 32 COO0I 00paboTKa ero MepCoOHATBHBIX JaHHBIX.
5.2.4. TpeboBath u3BelIeHUsI pabOTOIATETIEM BCEX JUI], KOTOPHIM paHee ObLIN COOOIIEHBI
HEBEpPHBIC WJIM HEMOJIHBIE TMEPCOHANbHBIE JaHHBIE, 000 BCEX MPOU3BEJCHHBIX B HHX
VCKITFOUCHUSIX, UCTIPABJICHUSIX WU JOTIOTHEHUSX.
5.2.5. O6:xanoBaTh B YIIOJTHOMOYEHHBIN OPTaH 10 3aIIUTE IIPaB CYObEKTOB MEPCOHATHHBIX
JAHHBIX WIM B CyA€OHOM TOpSAJIKE HENpaBOMEpPHBbIE IEHCTBUS WM Oe31elcTBUs



paboTronarens npu oOpabOTKE U 3aLIUTE €ro MEPCOHAIbHBIX JAHHbIX.

5.3. KonupoBaTe U Jenarh BBIIMCKUA MEPCOHAIBHBIX JaHHBIX paOOTHUKA pa3periaercs
UCKJIIIOYUTENFHO B CIYKEOHBIX MLENSX C MHUCbMEHHOTO pa3pelieHus HayalbHHUKA
VYnpasnenus: oOpazoBanusi HikHenHramckoro paioHa.

5.4. Ilepenaua uHpOpMalMu TPEThE CTOPOHE BO3MOXKHA TOJBKO MPU MHUCHMEHHOM
corjiacuu pabOTHUKOB.

5. OTBEeTCTBEHHOCTH 32 HAPYLICHHE HOPM, PeryJIMPYIOIIUX 00pad0TKY U 3aIUUTY
MEePCOHAJIBbHBIX IaHHBbIX PA00OTHHKOB
5.1. PaGotHuku VYupexJeHUsl, BHUHOBHbIE B HAPYUIEHUH HOPM, PETYJIHPYIOIMIHNX
nojiyueHue, o0OpabOTKy W 3alIMTy TMEPCOHATbHBIX JaHHBIX pPAaOOTHUKOB, HECYT
JUCUUIUIMHAPHYI0  aIMUHHUCTPAaTUBHYI, TPaXJaHCKO-IIPABOBYID WM  YTOJIOBHYIO
OTBETCTBEHHOCTH B COOTBETCTBUU C (peIepaIbHBIMU 3aKOHAMH.
5.2. PykoBoguTens  YupexIeHUWs W OTBETCTBEHHbIC JIMIA IPUBJIEKAIOTCS K
JUCUUIUIMHAPHOM W MaTe€pUalbHOW OTBETCTBEHHOCTH B MOPSAAKE, YCTAaHOBJIEHHOM
TpynoBeiM kojekcoM Poccuiickoit denepaiiuu U UHBIMU (efepalbHBIMU 3aKOHAMU, 32
HapylIEHUEe HOPM, PETyJUPYIOLIUX MOIydeHHe, 0O0pabOTKy M 3alIUTy NEpCOHAIBHBIX
JAHHBIX PAOOTHUKOB; MPHUBJICKAIOTCS K TPAKJAHCKO-TIPABOBOM, aJIMHUHUCTPATUBHOU U
YrOJIOBHOM OTBETCTBEHHOCTH B MOPSIKE, YCTaHOBJIEHHOM (elepaibHbIMH 3aKOHAMHU.
BrimienazBaHHbI€ TUIIa HECYT aMUHHUCTPATUBHYIO OTBETCTBEHHOCTbh COTJIACHO CT. 5.27 u
5.39 Konekca Poccuiickoit @enepanuu 00 aJMUHUCTPATUBHBIX MPABOHAPYIICHUAX, a
TaK)ke BO3MEIIAI0T paOOTHUKAM YIIepO, MPUYMHEHHBINH HEMPaBOMEPHBIM UCTIOJIb30BAHUEM
uH(pOpMaIUK, COAEpKaILEH IEPCOHATIBHBIE TaHHbIE PA0OTHUKOB.
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